
BOX MOOR TRUST 
EDUCATION & COMMUNITY OFFICER 

 
Location:   The Box Moor Trust Centre 
 
Reporting to:  Education & Community Manager 
 
Status:  Part Time (permanent contract) 
 
   Hours will on average be 21 per week, but the days and times 
   worked will vary according to the needs of the organisation and 
   will include day, evening and weekend work.  A salary will be 
   paid in equal monthly instalments 
 
Salary: Up to £21K per annum pro rata (dependent on experience) with 

25 days annual holiday plus bank holidays pro rata 
 
Closing date for applications: Wednesday 18th July 2018 
Interviews of shortlisted candidates: Wednesday 25th July 2018 
To start: Beginning September 2018 
 
 

JOB DESCRIPTION 
 

The purpose of this post is to: 
 

• Assist in the delivery of environmental education for all ages as part of the 
Trust’s Education and Community Team; 

• Develop enthusiasm for, and have a proven understanding of, the natural 
world and our broader environment by leading groups from schools, pre-
schools, uniform and interest groups, right through to adult learners; 

• To assist in planning, leading and evaluating regular forest schools sessions 
for visiting schools, ensuring the site is safe and is regularly checked and that 
all equipment required is available, and tasks have been tried out prior to the 
session; 

• The postholder is required either to have obtained, or be prepared to 
undertake training for, Forest School Level 3 qualification; 

• Ensure resources and courses developed for educational establishments link 
with the school curricula; 

• Ensure adherence to all legal requirements, including legislation regarding 
health and safety;  

• Ensure adherence to all legal requirements, including legislation regarding 
health and safety. 

• Engage with other agencies, including schools; 

• Provide administration within the role as appropriate to the team, including 
preparation of lesson plans, methodology statements and risk assessments; 

• Undertake any other duties appropriate to the role, as agreed by the 
Education and Community Manager 

• To undertake necessary training as offered from time to time. 

• Contribute to the Trust’s growing database on flora and fauna by providing 
significant observations while out  on site’  
 

 



 
The post is subject to an Enhanced Disclosures and Barring Service Check. 
 

PERSON SPECIFICATION 
 

Essential Desirable 
Experience of teaching either formally or 
informally in the outdoor environment 
 

An educational qualification. 
If Forest School Training Level 3 not 
attained, candidates must be willing 
to undertake training. 
 

A proven broad-based knowledge of the 
natural world and confidence in the outdoor 
environment 
 

Experience of outdoor skills such as 
roping, fire lighting and shelter 
building 

Willing and able to work outside in all 
weathers and in difficult terrain 
 

 

An understanding of health and safety 
requirements and welfare issues of working 
with young people  
 

 

Competent in completing risk assessments 
 

 

Knowledge of school system, including 
producing lesson plans, recording progress 
and evaluating sessions progress 
 

Initiate outdoor education or forest 
school projects and see them 
through to completion 

Engage with adults, teachers, colleagues and 
children in an open, effective and 
enthusiastic way 
 

 

Motivate volunteers assisting with the 
delivery 
 

 

Good organisational and administrative skills 
 

Experience in the use of IT 

Ability to work in a team 
 

 

A clean driving licence 
 

 

Current paediatric first aid certificate or 
willingness to attend course 
 

 

Disclosure and Barring Service clearance (or 
provide the information for it to be carried 
out) 

 

 
Note: Reference is made to the Trust’s Area of Benefit.  This comprises the town of 
Hemel Hempstead and the village of Bovingdon with a population of roughly 60,000 
people.  As a charity, the Trust must direct its services to individuals and groups 
within that area.  Usage of facilities by persons outside the Area of Benefit will be 
subject to a charge. 


